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OPENING A NEW BUSINESS IN AIRWAY HEIGHTS? 
BEFORE YOU SIGN A LEASE OR PURCHASE  

COMMERCIAL PROPERTY 
FOLLOW THE PROCESS BELOW: 

Contact the Planning Department at 509.244.2552 for information on zoning and parking  
requirements specific to an address or parcel identification # 

 

If proposed business:

1.  Is an allowed use within zoning district
AND

2.  Meets parking requirements
AND

3.  Does not require physical changes to 
the structure (including signage)

AND
4.  Will not result in a change from the 
prior use of the structure

Confirm all City requirements 
are met before applying for a 

Business License

City Review

Building and/or Fire inspections 
are required prior to issuance 

of Business License

Apply for a Business License

When approved, review any 
conditions of approval

When Business License has been issued 
you may open 

If proposed business:

1.  Is an allowed use within zoning district
AND

2.  Meets parking requirements
AND

3.  Requires physical changes to the 
structure

AND/OR
4.  Will result in a change from the prior 
use of the structure

Contact the Building 
Department for consultation 
and a preliminary inspection

509.244.5514

Obtain applicable permits from 
the Building Department prior 
to making physical changes to 

the building 

City Review

Building and/or Fire inspections 
are required prior to issuance of 

Business License

Apply for a Business License

When approved, review any 
conditions of approval

When Business License has been issued

you may open

If proposed business:

1.  Is an allowed use within zoning 
district with a Conditional Use Permit 
(CUP)

OR
2.  Is not an allowed use within zoning 
district

Contact the Planning Department to 
determine what special land use permits 

are required.

In some cases, the desired location may 
not be suitable for the type of  

proposed business.  Contact the 
Planning Department at 509.244.2552 

to assist with site location.   

Planning staff will assist you in 
determining what applications and 

approvals are required prior to 
occupying your desired location.

Staff will work with you to understand 
the City's permitting requirements, 

including the length of time the process 
will take and will help coordinate your 

request between the different City 
Departments.


